
 
Instructions for renewing and paying for your rental business license online.  

In the URL enter: https://etrakit.burnsville.org/eTRAKiT3/ Click on “set up your  account” or ‘New users 
click here your profile:  

 

 
1. Set up account or click here to create a new user login.   

2. Fill in profile and Username and Password:   
 
 

https://etrakit.burnsville.org/eTRAKiT3/


3. Select the  license tab lower right hand corner:  

                              
 

4. Use the drop down menue  to  select by license or address then click search for license. When you 
license comes up, double click the license.  

                            

5. Upload your completed renewal application by selecting “Attachment” and follow the prompts; or 
fax your completed application to 952-895-4512. Or mail in your application within 10 day to 
City of Burnsville Attn: Rental License 100 Civic Center Pkwy, Burnsville, MN 55337.    

 

                      
 

6. Double click Select the “license”  
 
  

                            
7. You can choose to pay all fees in the shopping cart on the left hand side 

                             

Or pay all fees at the bottom of the screen                                                                                                                                                           

   
 
 

8. Select  to “proceed to Payment”      then . Enter your payment 
information, then select  

 
 
 
 



9. When your payment is complete you will receive a  payment Summary like the below: 

 
  

Note: Your license is pending until your license renewal application is received and payment 
information has been verified, rental inspectionis complete. After which time you will receive an e-
mail instructing you to print your license. 

 

 
 

 


